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To create one or more splits for a precinct definition:

1 From the Election menu, select Jurisdiction. 

The Jurisdiction window appears.

2 Click the Precincts tab.
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3 Select the precinct you want to split so that the precinct is highlighted
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• A new row appears below the precinct that was selected when the Split Precinct

button was clicked.

• The precinct name in the Precinct Name field of the new row is identical to the precinct name of the precinct that was selected when the Split Precinct button was clicked.

• The cursor is active in the Split Name field so you can type the name of the split.

• Notice that the Total Precincts increased by one.
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5 In the Split Name field of the new row, type a unique precinct name for the split.  

The number of characters allowed in the Precinct Name and the Split Name fields combined is 15.

NOTE: Later you will have to go back and edit the original precinct to give it a split name.
NOTE:  Don’t worry about registered voters.  Since we update our Reg Voter totals in Tally – this is not necessary.  They can be left as zero.
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7 NOTE: Select the precinct you originally split so that you can edit its definition.  This is one of the splits.
8 Type a name for the precinct

split.

9 Click the Save button to save your changes.

The Precincts tab of the Jurisdiction window stays open.

Notes about splitting a precinct definition

If you split a precinct, but do not define a unique name for the split in the Split Name field of the Precincts tab, the message shown appears.
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1 Click the OK button in the Precinct Validation Error dialog box.

2 In the Split Name field of the new row of the Precincts tab, type a unique precinct name for the split..
The number of characters allowed in the Precinct Name and the Split Name fields combined is 15.
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NOTE:  Now that the splits are set up for each precinct.  You’ll also have to assign the splits to the appropriate districts.

