Working with images in Photoshop

Photoshop will help you ensure that your photos are the correct resolution and color mode.
1. Resolution

2. Color mode

Resolution

Photographs/images must be 300 dpi (dots per inch) in order to print well. This is considered “high resolution.” Low resolution photographs (72 dpi) are best for web display. 

Open the image in Photoshop. 

Click “Image.” 

Click “Image Size.” The box below will pop up.
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Next to “Resolution” there is a 72. This means the image is NOT high resolution. This image will NOT work for print, period. It can’t be salvaged. Tell the candidate to give you a high resolution image. 
If there is a 300 or greater next to “Resolution,” you may proceed with this image.

Color Mode

There are three main color modes. Grayscale, RGB, and CMYK. Your images will all need to be grayscale. 

How do I make sure all my images are grayscale?

Open the image in Photoshop. The image might appear grayscale. Don’t believe it! Follow these steps to ensure the image really is grayscale. 
Click “Image.”

Hover over “Mode” then select “Grayscale.” The following pop up box may appear.
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Click “Discard.” Your image will become grayscale. You aren’t done yet! When an image is changed from RGB or CMYK to grayscale it will appear dark and muddy, especially when printed on newsprint. Next you’ll need to brighten up the photo a bit. 

Click “Image.”

Hover over “Adjustments” then select “Curves.” The following pop up box will appear.
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Make sure the “Preview” box is checked. When you click on the Curves graph, your cursor becomes crosshairs. With your crosshairs, click the very center of the chart and drag the center of the diagonal line slowly towards the SW until the photo image is lightened to your satisfaction. You’ll just have to “eyeball” it.
Save 

Now, save, the image. I recommend saving a copy of the original image so you can return to the original if you need to.

Click “File.”

Click “Save As…”

Select the folder where you’ll save your images.

Type a file name.

Under “Format” select JPEG.

Click “Save.”The following pop up box will appear.
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Under “Quality:” select “Maximum.”

Click “OK.”  
