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[bookmark: _Toc385658625][bookmark: _Toc409962057]Purpose
The purpose of this document is to provide a high-level description of the process and requirements for candidate filing.
Overview
Washington State administers candidate filing for Federal, State, and cross-county races while each county administers candidate filing for their local intra-county races.
Candidate filing is complicated by cross-county races (e.g. a school district may cross county lines so the school board members would be in cross-county races) where the candidate files with the county which has the most registered voters for the office jurisdiction after which the other counties are automatically informed of the filing.
All candidate filing uses the WEI system for all state and local candidates for all counties except King County which uses its own county filing system.  
Candidates may, but are not required to, declare a party preference (if partisan office), submit a biographic description, a photograph, and a statement.
Candidates are listed on the WEI Applet Candidates that have filed page at the time their filing is accepted, a withdrawn candidate remains listed with a struck-through name.  Candidates and their biographic information and statements are listed in the Online Voter Guide and Voter Pamphlet once  the county or state have approved their information for posting(they have one week from the day candidate filing closes to complete their bios and statements).
Most counties export the offices and candidates to their EMS (Election Management System) or Tabulation system which is primarily DFM (Election Management System), Hart (Tabulation), or Votec (Election Management System),
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Below are documents referred to in this document or used as reference to create this specification.
	Title
	Source
	Owner

	
	In-person interviews and interview notes
	

	WEI Admin Page Review.docx
	WA OSOS
	WA OSOS

	Washington State Election Laws
	Title 29A RCW_New.pdf
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[bookmark: _Toc385658629][bookmark: _Toc409962061]Requirement
All candidates, state and county, must file during a one week filing period prior to an election.  Candidates may file online, in-person, or by mail.  All information is entered in the WEI web application and is stored in the WEI database.  Administration of the candidate information by the state and counties is accomplished using the WEI Admin web application.
Initial candidate filing information is considered pending until it has been reviewed and accepted by the filing officer (a state election official for state offices or a county election official for county offices).  In all but a few cases, one being Precinct Committee Officer (PCO), candidates must be registered voters in the jurisdiction of the office they are filing for.  A voter filing for PCO must be registered in that precinct. However, not all counties have their PCO’s setup in the WEI database so their registration verification must be verified manually by the County.  All offices require a filing fee be paid before the candidate filing is accepted, an exception allows for a candidate to file a petition in lieu of payment in which case the petition signatures must be verified before acceptance.
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A process flow diagram for candidate filing is appended to this document.
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4.3 Election Management – Candidate Filing
	Actors:
	Candidate, Filing Officer, WEI database

	Description:
	Add a state or county candidate for a specific office.

	Pre-Conditions:
	Candidate has not filed for another office in the election.

	Post-Conditions:
	Candidate filing in WEI database as an accepted candidate with bio and statements.

	Priority:
	High

	Frequency:
	As needed.

	Included Use Cases:
	None

	Functional Requirements:
	· Enter basic information
· Verify candidate is a registered voter in jurisdiction of office
· Verify filing fee paid or fee waiver petition filed
· Verify signatures if fee waiver petition filed 
· Accept or reject candidate filing
· Inform other counties of filing (If cross-county office)
· Publish candidate to MyVote
· Allow one time entry of biographic information, photo, and statement
· Publish to Online Voter Guide (when all candidates for an office have entered bios, photos, and statements) 
· Export candidates and offices to county EMS


Variations between Counties
· King County uses their own application to enter and manage county office filing.
· The State and Counties have different requirements for number of words allowed in candidate statements.
Challenges and Opportunities
The following challenges and opportunities were identified:
· It would be beneficial to customize the detail that is fed into the Online Voter Guide and Voter Pamphlet statements or at minimum have a single state- and county-wide set of requirements (e.g. word count).
· It would be beneficial if the Online Voter Guide and the Voter Pamphlet had identical or at least compatible formatting requirements.
· Uploading photos is problematic resulting in significant time spent by the state or counties in assisting candidates.
· Biographic and statement entry and subsequent use in the Online Voter Guide and Voter Pamphlet requires manual editing and time consuming tweaking of this information.
· WEI word count does not work correctly during entry so state and counties have to manually count words after submission. 
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