
3.5 - Deliver UOCAVA and Non-UOCAVA Ballots By Mail

In-house processing EMS Vendor

Mail ballots
Mark response on the ballot(s) 

in the  EMS system as 
Undeliverable

If Votec

Enter the batch 
number(s)  generated 
during the Voter Ballot 

Extract on the Print 
UOCAVA and Non-
UOCAVA process

Reconcile the report provided 
by the vendor with the EMS 

system to ensure ballots were 
mailed as expected

Was an insertion 
vendor used?

No

Sort ballots for 
carrier route order

If UOCAVA

No

Yes

Collect assembled 
ballots from vendor

Yes

Yes

Enter the mailing date

Is a ballot(s) 
returned 

undeliverable?
Done No

No

Yes

Ballots are 
assembled

Will the insertion 
vendor be doing the 

mailing?

Yes

No

Work with post 
office to ensure 
ballot postage is 

correct
(First Class for 

out-of-state ballots,
Not-for-Profit for in 

state ballots)

Apply the entered 
mailing date to all ballots 

in the batch

Mail ballots

Generate file/
report detailing 

what ballots 
were mailed

Work with post 
office to ensure 
that these are 

mailed postage 
paid (by Federal 

Government 
Program)


