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The purpose of this document is to provide a high-level description of the process and requirements for maintenance of offices and terms.
Overview
Offices and terms are entered and managed in WEI Admin.  Data maintained includes the office type (which determines whether the office is voted on in a special election), the jurisdictions the office is associated with, filing fee, contact information, incumbents, and election dates (which allows voting for the office when there is a vacancy before the end of term).
State and federal offices are maintained by OSOS and county offices are maintained by the counties.  A state user can impersonate a county user to help counties make changes on their behalf.
Even though all offices and terms are in WEI some counties consider their local office and term data to be the authority (e.g. Island uses Votec for offices and terms).
Some offices cross county boundaries.  When this happens one of the counties is considered the “parent” county for the office and the other counties as “child” counties.  A candidate for such an office files with the state in the parent county.  When the filing is accepted it “automatically” is viewable in the child counties.
At the beginning of an election cycle the WEI office and termcandidate and measure data is exported to the county EMS system and matched with offices and jurisdictions so that ballot styles can be calculated and voters assigned to their proper ballot. 
Some offices are only entered into WEI when they are being contested.  Examples include Precinct Committee Officers and Charter Review Board members.	Comment by Holmes, Stuart: This does not make sense to me. PCO candidate filings are accepted into the WEI every even year (or in the other words entered into the WEI every even year).  

PCO’s only appear on the ballot if they are contested.
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Below are documents referred to in this document or used as reference to create this specification.
	Title
	Source
	Owner

	
	In-person interviews and interview notes
	

	WEI Admin Page Review
	WEIAdmin Page Review.docx
	WA OSOS

	Washington State Election Laws
	Title 29A RCW_New.pdf
	WA OSOS


[bookmark: _Toc385658629][bookmark: _Toc409962061]Requirement
Enter the office, jurisdiction type, jurisdictions, terms, and election base year, filing fee, and ballot order.  Optionally enter contact information (web site, physical address, and phone numbers), office dates (when the office was occupied), election dates, and incumbents.  Separate WEI Admin web pages allow maintenance of office filing fees and the order offices appear on the ballot.
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A process flow diagram for managing offices and terms is appended to this document.
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4.2 Election Management – Offices and Terms
	Actors:
	Office, State/County Election Person, WEI database

	Description:
	Add a state or county office, term, and related information.

	Pre-Conditions:
	Office has not been entered into WEI.

	Post-Conditions:
	Office with supporting information in WEI.

	Priority:
	High

	Frequency:
	As needed.

	Included Use Cases:
	None

	Functional Requirements:
	· Enter office, jurisdiction type, jurisdictions, terms, base year
· Enter contact information
· Enter office years (term)
· Enter election years (initial election year)
· Enter incumbents
· Enter filing fee
· Enter office ballot order


Variations between Counties
· Some counties maintain their offices in a separate application and enter them into the state WEI system but consider their local copy to be the authority.
· King County only maintains multi-county jurisdictions in the WEI at this time. All other jurisdictions are maintained outside of the WEI.
· [bookmark: _GoBack]
Challenges and Opportunities
The following challenges and opportunities were identified:
· Some functions/data in WEI Admin are not understood and the state does not know what they are for.
· WEI does not handle offices where the term does not dictate when the office is elected.  For example, Charter Review Board members are elected every 10 years but have a term of only 1 year.
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