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The purpose of this document is to provide a high-level description of the process and requirements for maintaining document images associated to a voter.
Overview
Scanned documents associated with a voter occasionally need to be edited or removed from a voter’s record. 
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[bookmark: _Toc385658629][bookmark: _Toc409962061]Requirement
Scanned documents associated to a voter may need to be removed due to clerical error or updated to reflect changes to the metadata of the image.
[bookmark: _Toc385658631][bookmark: _Toc409962063]Process Flow
A process flow diagram for maintaining document images is appended to this document.
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1.1.28 – Maintain Document Image
	Actors:
	User

	Description:
	The process for updating or deleting a previously scanned document image associated to a voter’s record.

	Pre-Conditions:
	There are scanned documents associated to a voter’s record.

	Post-Conditions:
	A scanned document has been updated or deleted.

	Priority:
	Medium

	Frequency:
	As needed

	Included Use Cases:
	· 1.1.25 – View Voter Information

	Functional Requirements:
	· System must allow a scanned document to be updated.
· System must allow a scanned document to be deleted.


Variations between Counties
· N/A
Challenges and Opportunities
The following challenges and opportunities were identified:
· N/ARetained scanned documents and images may be subject to public records requests and retention periods.
· If retention periods apply – need to have method to automate removal of older attached images.
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