
3.9.7 – Duplicate Ballots
(This is always completed by a two person team)

Manual
Electronic 

Duplication 
Machine

Ballot needs to be duplicated

Get a blank copy of the ballot type that can’t 
be put through the scanner

Could ballot be 
electronically 
duplicated?

Complete log:  identify control number of 
duplicated ballot, date of duplication, and 

initials of both members involved

Person 1 reads votes from voted ballot.  
Person 2 listens and fills in the votes on the 

new blank ballot

Person 2 reads votes from old ballot. Person 
1 verifies that votes were filled in correctly 

on new ballot

Put original voted ballot into secure filed 
location

Put newly marked ballot into a tray for 
scanning

Machine produces a 
marked ballot that 
can be put through 

the scanner

Put blank coy of 
correct ballot into 

the machine

Does county have a 
machine that can 

perform electronic 
ballot duplication?

No

Yes

No

Yes

Done

Mark the new ballot with the same control 
number as was put on the original ballot

Mark a control number on the original ballot

Mark the new ballot 
with the same 

control number as 
was put on the 
original ballot

nissab
Sticky Note
Get a blank ballot of the same precinct that can be put through the scanner.

nissab
Sticky Note
replace new with replacement

nissab
Sticky Note
I think the No line should link to the box above.

nissab
Sticky Note
replace "new blank" with replacement

nissab
Sticky Note
replace "old" with original

nissab
Sticky Note
insert replacement ballot between the word marked and ballot.




