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[bookmark: _Toc385658625][bookmark: _Toc409962057]Purpose
The purpose of this document is to provide a high-level description of the process and requirements for Certification and Recounts.  
Overview
[bookmark: _Toc385658628][bookmark: _Toc409962060]An election is officially finished when it is certified by the county and the state.  Certification requires reconciling and verifying the accuracy of the ballot and vote data.  The state requires each county to fill out a reconciliation form that lists ballots received, ballots accepted, ballots rejected, UOCAVA voters, vote counts, over votes, under votes, and numerous other categories.  Counties often have their own reconciliation form which may track more categories and be used as the basis for completing the state form.
When all the counties have certified their election results, the state certifies the election based on the county certifications.
Final vote counts are uploaded to the WEI system.  Voters are credited with voting in the county voter registration database and then uploaded to the state VRDB system.
The WEI election is electronically signed and the county canvass board signs an election certification document which is delivered to the OSOS.
State law requires a mandatory recount for state wide elections if the vote difference between the apparent winner and closest apparent runner-up is less than 2000 votes and less than ½% of the total votes for the two candidates, if the vote difference between the apparent winner and closest apparent runner-up is less than 1000 votes and less than ¼% a manual recount is required.  For all other elections a manual recount is required if the measures are less thant 150 votes and less than ¼%.  The same applies for statewide ballot measures but not local ballot measures.  
A candidate or citizen can request a recount within two days of the certification of a race but they must pay the cost of the recount.
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[bookmark: _Toc385658629][bookmark: _Toc409962061]Requirement
Collect counts on ballots, ballots accepted, ballots rejected, UOCAVA voters, votes, over votes, under votes, etc. and validate their accuracy.  Fill out state and county reconciliation forms and have canvass board sign certification document for state.
Upload final vote totals to WEI and electronically sign results.  Update voter credit in county voter registration database and upload to VRDB.
Publish final vote results on state and county websites.
[bookmark: _Toc385658631][bookmark: _Toc409962063]Process Flow
A process flow diagram for Certification is appended to this document.  There is no process flow for Recounts.
[bookmark: _Toc385658638][bookmark: _Toc409962070]Use Cases & Functional Requirement
4.7 Election Management – Certification and Recounts
	Actors:
	County staff, WEI

	Description:
	Certify election results

	Pre-Conditions:
	All ballots have been processed and votes counted

	Post-Conditions:
	Election is certified by the counties and the state

	Priority:
	High

	Frequency:
	Conclusion of each election

	Included Use Cases:
	4.8 Vote Publishing

	Functional Requirements:
	· Collect data on ballots sent, ballots received, ballots rejected, UOCAVA voters, votes counted, over votes, under votes, etc.
· Compare counts and validate their accuracy
· Prepare county and state reconciliation forms
· Canvass Board signs certification document and delivers to OSOS
· Upload final vote totals and electronically sign
· Submit state reconciliation form
· State certifies election
· Election and results locked in WEI
· Publish final results on state and county websites
· Post voting history to statewide and county database


Variations between Counties
· All counties must fill out and submit the state reconciliation document.  Some counties have their own reconciliation document that tracks more categories and provides the basis for the state reconciliation document.
Challenges and Opportunities
The following challenges and opportunities were identified:
· WEI can only handle a single “current” election and nothing can be done outside of that election until it is certified and no longer current.  Some counties take more than a week to certify their election which blocks other counties that have certified from processing registrations or setting up a next election.  A county cannot process new registrations, registration transfers from county to county updates, or the next election until all counties and the state have certified have uploaded voting history to the VRDB for the current election.
· [bookmark: _GoBack]Counties generally do not process registrations and address changes received after the registration deadlines until after the current election has been certified. Some county EMS systems have the capability of determining the eligibility of the registered voter for the election by their registration date. However, the VRDB does not have any eligibility logic built in. Any voter that appears in the VRDB is assumed to be eligible registered voter and is included in the turnout calculations and all other election reports.  
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