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1. In WinEDS, select Election on the tool bar.
2. Click on Reporting.

3. Select Official Election in the dropdown at the bottom of the window.
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4. Click on Election Day.
5. Select Precinct Report.
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6. Deselect the print 2 column option.

7. Deselect all other options here, except Select - Show Precinct Level Contests.
8. Using this Report created in WinEDS
9. Save as type Text with headers.
10. Save to a folder – possibly on desktop for easy retrieval.

11. Name the file Precinct <election name> date time.txt

(e.g.: Precinct Gen20061107 12-27 1000am.txt)

12. Copy the file onto a portable drive to be transported to computer with internet access. 

Upload Results to Secretary of State Website

1. Zip the file before uploaded.

2. Go to Secretary of State Results Reporting Website.

3. Enter user name & password.

4. Click the Upload Results link.
5. Browse to the zipped file. 

6. Click Upload

7. Verify results.

8. Click Submit, and go to Tabulation Status.
9. Enter each field.

10. For Pick-a-Party Primaries enter:

a.  Democratic Ballots Counted

b.  Republican Ballots Counted.

11. Click Submit.
12.  Go to results website and verify results.
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