Tally Export for Upload to WA OSOS 
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1) Open up the Election in Tally.

2) Verify ‘Consolidate Precincts’ has been checked.

Options, Database Configuration.

3) Go to the File menu and click Export.  The Data Export Wizard will appear.

4) Click Next
5) Select DETAIL VOTE TOTALS
6) Click Next[image: image2.emf]
7) [image: image3.emf]Type of Result should be set at TOTAL

8) Check to Combine Early/Absentee
Check to Include Over/Under Votes

9) Select Browse to browse to the desired destination to save your exported file.

Hint: Setup a folder called Exports on your Desktop so the file is easy to find. 
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Export Type Selection

The folowing export types are supported. Please select the one that
matches the format you wish t expot
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Name your file with date & time(i.e. Export 11-7-06 1000pm.csv), remember to add the extension .csv to the end of your file. 
11) Click Open, Click Next

12) The Tally Export Wizard will process your export. Click Close
13) Close Tally
14) Burn the export file to CD, or copy to a jump drive to move to an Internet Computer.
APPENDIX A

Tally Database “Consolidate Precincts”
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6) Type ofResult should be set at TOTAL

T)  Check to Combine Early/Absentee

8) Check to Include Over/Under Voted

9)  Select Browse to browse to the desired destination to save your exported file.
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When setting up Tally database for the election, choose Consolidate Precincts.

To set this option after the database has been configured, go to Options, Database Configuration.











Procedure to Export Results
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